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What is TOD?

• Tour of Duty (TOD) is a component of the Mobilization 
Common Operating Picture (MOBCOP) suite of applications. 
It is an internet site where reserve component Soldiers 
(USAR, IRR, ARNG, IMA) can find and volunteer for Active-
Duty tours. Currently access to MOBCOP is limited to 
personnel on a .mil network. TOD cannot be accessed via a 
.com domain. 

• 3 Stages
• The Requirement (Position Phase)
• The Application (Applicant Phase)
• The Packet Processing (Packet Phase)

• To learn more, visit the TOD web site at 
https://mobcop.aoc.army.pentagon.mil and select “Tour of 
Duty”.
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TOD COADOS Process
(Other tour types may vary)



TOD COADOS Process Steps
(Other tour types may vary)
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How to Get Help
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How To Get Help

Role: Any User
Task: How to Get Help
Slide: 3 of 4



Tour of Duty 10104/08/2022 9

Types of Helpdesk Requests
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Update Resume
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Role: Any User
Task: Update Resume
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• Increases your opportunities to be selected for a voluntary active-duty position

• If a Force Requestor generates a packet on your behalf, TOD will use data (rank, address, 
Unit, etc.) from a resume that has been updated within 6 months 

• You can upload documents such as OERs, PT cards, Retirement Points Verification. 
Uploaded documents will automatically be accessible with each application submitted. 

• Important: Positions built that require documents uploaded will compare the document 
title of your uploaded documents to the description title of the required documents. If 
they do not match, TOD will not allow you to submit your application. Example: If the 
required document states, “PT Card 705” and your document title is “PT Card DA Form 
705”, it will not pass the validation and allow you to submit your application.

• The special notes portion of the resume (bubbles) is automatically provided by a data feed 
from a variety of sources. The only flag that will prevent you from submitting an 
application is an ETS/MRD that expires during the duration of the tour you are applying 
for. If this date is incorrect, please submit an “ETS/MRD Update” ticket with supporting 
documentation. 

Resume
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Update Resume
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Update Resume
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Find Position
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Find Positions
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Find Position
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Apply for Position
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Apply for Position



20

Role: Any User
Task: Apply for Position
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Apply for Position
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Click on Add to Favorites to save it to your favorites tab.
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Role: Any User
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Apply for Position

Note: After you click apply, TOD will check for errors. If any errors exist, you will need to correct them. If no errors exist, you will get 
“Position Application Successfully Submitted” and a status od “New Volunteer” in your notifications



Accept a Position
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Role: Any User
Task: Accept a Position
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Note: If the hiring command restricted the position to you and generated the application 

for you, then this process does not apply to you. You will however need to sign & submit 

the packet via the Notifications tab.
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Role: Any User
Task: Accept a Position
Slide: 2 of 3

• If you have been selected by the hiring command, you will need to accept or decline the position. 

Even if you were restricted to a position by the hiring command.

• If you do not accept or decline within a certain time period (internally determined by the hiring 

command), the offer may be withdrawn, and the position offered to another Soldier.

• Accepting a position does not mean you will be ordered to Active Duty – now you must formally 

volunteer, and your request is then reviewed by your chain of command and if required, HQDA.

• If you are selected by the hiring command for the position, you will also need to sign and submit 

your application as well. 
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Accept a Position



26

Role: Any User
Task: Accept a Position
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Sign and Submit Packet
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Role: Any User
Task: Sign and Submit Packet
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If you volunteered for a position and was selected by the hiring command or the hiring 

command restricted the position to you, you need to accept the position and also sign & 

submit the packet via the Notifications tab. The packet is the marriage of the requirement 

(Position ID/PID) with an application resulting in the automatic generation of a packet 

(Request ID/RID)
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Role: Any User
Task: Sign and Submit Packet
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Notification Screen
Note: Any information in red font can be actioned by you. 
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Position and Packet Detail Screen
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Sign and Submit Form
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Role: Any User
Task: Sign and Submit Packet
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Sign and Submit Form

Note: The mobilization and COADOS tour applications will not let you submit them without clicking the consent checkbox
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Role: Any User
Task: TOD101

Summary
• If you have been restricted to a position or selected by the hiring command, you will need to accept or decline the 

position.

• If you do not accept or decline within a certain time period (internally determined by the hiring command), the offer 

may be withdrawn, and the position offered to another Soldier.

• Accepting a position does not mean you will be ordered to Active Duty – now you must formally volunteer, and your 

request is then reviewed by your chain of command and if required, HQDA.

• If you volunteered for a position and was selected by the hiring command or the hiring command restricted the 

position to you, you need to accept the position and also sign & submit the packet. The packet is the marriage of the 

requirement (Position ID/PID) with an application resulting in the automatic generation of a packet (Request ID/RID)

• As a general rule, the support team does not kill packets, cannot revive packets, does not validate positions, and 

does not approve applications or packets. The support team also does not skip escalation or push packets forward in 

scenarios where there is no technical problem. 

• For additional TOD resources, discussions and support, visit the TOD MilSuite at 

https://www.milsuite.mil/book/community/spaces/apf/s1net/tourofduty> Be sure to bookmark the page to be alerted 

when new products or discussions are added to the page.
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https://www.milsuite.mil/book/community/spaces/apf/s1net/tourofduty

